
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Location: __________________________   Permit No.____________________ Date: ___________________________ 

Property Owner’s Name: ______________________________________   Signature: _______________________________________ 

Address: ____________________________________________________________________________________________________ 

Home Phone: ____________________  Mobile Phone: ____________________  Email: ____________________________________ 

In consideration of permission granted I/We agree to construct said work in all respects in conformity with all applicable codes and 
regulations of the City of Chardon, Ohio.  

Contractor’s Name: __________________________________________   Signature: _______________________________________ 

Company: ________________________________________ Federal I.D. No.: ____________________________________________ 

Address:_______________________________________________ Email: _______________________________________________ 

Office Phone: ______________________________________ Mobile Phone: _____________________________________________  

Description of work: _________________________________________________________________________________ 
Work must be started within 60 days of this permit date and completed within 90 days. 

 Sidewalk Square Footage/Squares: ____________________________________ 

 Check if Self-Performing. If owner (not a licensed and bonded Contractor) is performing the work: 
I am the owner of the property on which sidewalk replacement or repair will be done as required by the City of Chardon. I am going 
to do the work myself. I acknowledge that I am responsible for the repair of any damage to the municipal right-of-way that results 
from the work I do on my sidewalk. I promise to pay for the damage repairs by the City of Chardon or the contractor it hires, whether 
or not the damage is covered under my homeowners liability insurance policy.  
Signature of the Home Owner: ______________________________________   Date: ____________________________ 

City Staff to fill out this portion.  
Pursuant to the Codified Ordinances Sections Chapters 900, 901, 905, 909 and the Municipal Specifications. Please refer to the 
Inspection Guide for details. 

Insurance Certificate Filed:  Yes   No  N/A   Date: _____________     Bond Filed:  Yes   No  N/A   Date: ____________ 

Service Director’s Approval:  Approved    Denied  Date: _______________ Signature: _______________________ 

Two (2) business days prior to the start of work, please contact the City of Chardon Street Department, at 440-286-2656 
to schedule an inspection.  

Form Inspection:  Approved    Denied Date: _______________________ 

Pour Inspection:   Approved    Denied Date: _______________________ 

Final Inspection:  Approved    Denied Date: _______________________ 

Inspected By: _____________________________________________________ Date: _______________________ 

CITY OF CHARDON 
Public Works Department 

111 Water Street 
Chardon, OH 44024 

Phone: (440) 286-2655 
Fax: (440) 286-5541 

Email: publicsrv@chardon.cc 

Division of Streets, Cemeteries & Parks 
Phone: (440) 286-2656 

Fax: (440) 286-2681 
Email: streets@chardon.cc  

Division of Water and Wastewater 
Phone: (440) 286-2657 

Fax: (440) 286-7538 
Email: water@chardon.cc  

Municipal Sidewalk Program Permit Application 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
  

CITY OF CHARDON 
Public Works Department 

111 Water Street 
Chardon, OH 44024 

Phone: (440) 286-2655 
Fax: (440) 286-5541 

Email: publicsrv@chardon.cc 
 

Division of Streets, Cemeteries & Parks 
Phone: (440) 286-2656 

Fax: (440) 286-2681 
Email: streets@chardon.cc  

 
Division of Water and Wastewater 

Phone: (440) 286-2657 
Fax: (440) 286-7538 

Email: water@chardon.cc 

 
Fees: no charge. 
 
Application Requirements 
 

• Plans for sidewalk, curb and driveway approach are not required.  
• Please refer to City of Chardon Municipal Specifications. 
• A closeout sheet on all work performed must be submitted to the City’s Finance Department, Attn: 

Barbara Raikes. (See attached following form.)   
 
Time Limitations 
 

• Construction must be started within 60 days after issuance of permit and completed within 90 days 
after issuance.  

 
Inspections 
 

• Prior to any filling, leveling and/or ripping out and replacing concrete, an inspection is required. 
• When site work is complete, forms and stone base are in place, a final inspection is required.   

 
Inspection Process 
 
All inspections shall be called two (2) days prior to work. There are two (2) inspections required. One is for 
the forms and subgrade. The second inspection is during the placement of concrete. These inspections can 
be scheduled concurrently, although the contractor assumes all risks should the form inspection fail. To 
schedule inspections, please contact the City of Chardon Street Department at 440-286-2656 or email 
streets@chardon.cc.   
 

Guide for the Municipal Sidewalk Program Permit Process  

mailto:streets@chardon.cc


 

MUNICIPAL SPECIFICATIONS FOR SIDEWALKS 

SECTION 5 

CONCRETE SIDEWALK 

 
1. DESCRIPTION:  The Contractor shall furnish and install the sidewalk, driveways, curb and curb ramps as directed and as specified herein.  
Unless noted otherwise, replacement sidewalk shall match the existing width, except the minimum sidewalk width shall be 4'-0".  Existing 4'-0" width 
sidewalk shall be replaced with a minimum width of 4'-0".  Existing 5'-0" width sidewalk shall be replaced with a minimum width of 5'-0".  All new 
construction of sidewalk shall be a minimum width of 5'-0". 
 
2. DEMOLITION: 

A. Removal:  The Contractor shall remove existing pavements, ramps, curbing, manhole castings, vegetation and soil as designated. 
B. Existing Utilities:  The Contractor shall exercise caution in removing pavements near existing underground utilities.  The Contractor is 
responsible for making any notifications to utility companies for field locating any nearby utilities.  Any damage done to underground 
utilities shall be the Contractor's responsibility. 
C. Salvage:  All material designated by the City to be salvaged shall be removed with care, cleaned and transported to a site designated by 
the City. 
D. Saw Cutting:  Existing pavements shall be saw cut full depth as designated on the plans.  Saw cuts shall be made through an existing 
joint which divides the existing walk into blocks. Partial blocks may not be removed without approval.  Ragged edges shall be trimmed so 
as to provide a straight line junction between existing and proposed pavements.  The edges of the existing pavement remaining shall be left 
vertical. 
E. Debris:  All debris, rubble, unusable materials and items not salvaged shall become the property of the Contractor and shall be removed 
from the site. 

 
3. PREPARATION OF SUBGRADE:  The subgrade shall be brought to an even, uniform, and compacted surface, 6, 8, or 10 inches as required, 
below the finished surface of the pavement.  Soft or spongy earth, organic or other perishable matter shall be removed and the space filled with 
granular backfill material.  Wherever a fill is necessary to support the sidewalk, material for the fill shall be spread in 4 inch layers and each layer 
thoroughly compacted. 
 
4. AGGREGATE BASE: The aggregate base shall be placed and compacted to an even, uniform surface, 4 “, 6", or 8" as required, below the finished 
surface of the concrete pavement. (No recycled material permitted.)  

  The minimum compacted thickness of the aggregate base shall be as follows: 
 Item       Compacted Base 

  1. 4" Concrete Sidewalk      2" 
  2. 6" Concrete Sidewalk      4" 
  3. 6" Concrete Drive Apron      4" 
  4. 8" Concrete Sidewalk or Drive Apron    4" 
  5. Curb Ramp      4" 
  6. Concrete Curb Type 3      4" 
  7. Concrete Curb Type 6      4" 

 
5. MATERIAL: 

A. Concrete:  Portland cement concrete for sidewalks shall be Class "C" concrete as described under Item 499, "Concrete, General" in the 
State of Ohio, Department of Transportation Construction and Material Specifications.  Such adjustments shall be made in the materials, 
proportions and methods of mixing as may be necessary to entrain 4 to 7 percent air in the concrete.  When placed, the slump of the concrete 
shall not exceed 4 inches. The Contractor shall furnish the Municipality a copy of each delivery slip showing batch weights for all concrete 
used. 

1. Concrete Quality Control:  The Contractor shall provide, at no additional cost to the Municipality, an onsite certified testing 
laboratory.  The certified testing laboratory shall be preapproved by the Municipality.  The Contractor shall furnish the concrete 
for the required analysis; protect the test cylinders from damage until they are picked up by the laboratory within 24 hours of 
being made.  The testing laboratory shall perform the minimum of each of the following quality control analysis for each day=s 
pour or for each 30 cubic yards, or part thereof, of concrete placed per day.  The Municipality may require the following analysis 
to be performed on each truck load of concrete placed: 

a. Percent air entrainment. 
b. Inches of slump. 
c. Two 6 inch by 12 inch test cylinders to be analyzed for compressive strength at 7 days and 28 days. 

Note: Homeowners repairing their own residents need only supply material delivery manifest to City inspection.  
The testing laboratory results shall be immediately forwarded to the Municipality upon completion. 
No payment shall be made for any item where the seven day breaks have not been received by the Municipality. 

B. Expansion Joints: Expansion joint material shall conform to Section 705.03, State of Ohio, Department of Transportation Construction 
and Material Specifications. 
C. Curing Compound:  White pigmented liquid membrane curing compound shall be tested in accordance with ASTM C309 and conform 
to Type 2, Section 705.07, State of Ohio, Department of Transportation Construction and Material Specifications. 



D. Granular Fill: Granular material shall be crushed limestone meeting the grading specified in Municipal Specification, General 
Requirements, Section 1-D, Granular Backfill. 
E. Aggregate Base:  Aggregate base shall be crushed limestone meeting the grading specified in Municipal Specification, General 
Requirements, Section 1-D, Granular Backfill. 

 
6. INSTALLATION: 

A. Thickness: All concrete sidewalk, curb, and curb ramps shall be of monolithic construction.  The sidewalk shall have a minimum 
thickness of 4 inches except within the limits of driveways, where the minimum thickness shall be 6 inches for one and two family residential 
driveways and 8 inches for all other driveways and commercial applications.  
B. Grade: 

1. Replacement Sidewalk: The proposed sidewalk shall be placed on the same line as the existing sidewalk which is 
removed.  The proposed sidewalk shall meet the existing grade at each end of the replacement area and maintain a constant 
grade across the replacement. 
2. New Sidewalk:  The proposed sidewalk shall be placed on the grade line as shown on the plans and/or specification.  The 
proposed sidewalk shall meet the existing grade at each end of the project area and maintain a uniform gradient across the 
project area. 

C. Forms:  Forms for concrete sidewalks shall be of wood or metal and extend for the full depth of the concrete.  They shall be of sufficient 
strength to resist the pressure of the concrete without springing.  The forms shall be set true to line and grade and be securely staked and 
held.  Flexible strips shall be used for curves.  The surface of the walk shall have a transverse slope of 1/4 inch per foot, with the low side 
adjacent to the roadway, unless noted otherwise. 
D. Expansion Joints: Expansion joints 1/2 inch thick of preformed expansion joint material shall be provided in all instances where 
sidewalks meet curbs, existing walks, steps, driveways, concrete structures, along building facades and across the walk at intervals of 
approximately 20 feet. 
E. Control Joints:  Control Joints shall be weakened plane joints installed with a 1/4 inch radius grooving tool.  The surface of the walk 
shall be divided into equally spaced blocks at approximately five (5) foot intervals to form rectangular blocks.  Additional grooves shall be 
placed over drains, at changes in walk thickness and as directed by the Owner.  Joints shall be perpendicular to the line of work.  At curves 
in the walk, joints shall be radial. 
F. Placing and Finishing:  The aggregate base shall be thoroughly moistened immediately prior to placing concrete to ensure that no 
moisture will be absorbed from the fresh concrete.  The concrete shall be deposited in a single layer.  It shall be tamped, spaded or vibrated 
to consolidate the concrete. It shall be struck off with a template and smoothed with a float to produce a flat uniform surface.  No plastering 
shall be permitted.  The walk shall be steel troweled to be smooth and even.  All outside edges and joints shall be edged with a 1/4 inch 
radius edging tool.  The walk shall be finished with a broom finish with hand tooled edges. The walk shall be re-marked as necessary after 
final finishing to assure neat uniform edges, joints and score lines. 
G. Structures Encountered: The Contractor shall adjust main  line or hydrant valve boxes, water or gas service boxes, water meter 
chambers and manhole or inlet castings in the area of the walks or curb ramps to conform to the finished grade.  The Contractor shall furnish 
necessary parts and repair all valves or service boxes or other castings damaged by construction of the sidewalk.  
H. Drain Replacement:  Existing drains passing through the sidewalk area shall be protected when they are at such grade that the top of 
the pipe barrel is at least 3 inches below the top of the sidewalk or finished grade of the sod strip.  Drains having less than 3 inches cover 
shall be lowered or replaced for such length as necessary to get cover and to meet the existing pipe grade in the lawn. Pipe used for 
replacement shall be minimum 4" nominal diameter standard strength vitrified clay pipe, SDR 26 PVC pipe or standard strength cast iron 
soil pipe.  In all cases the joints between sections shall be sealed by method appropriate for the pipe being used. Where the replacement pipe 
is of different type from the existing pipe the joint between the two shall be made watertight and mechanically secure.  If the replacement 
pipe is carried through the curb, the curb opening shall be cleaned out and mortared in a neat and workmanlike manner after the replacement 
pipe is installed. 

 
7.  CURING AND PROTECTION: Immediately after placement, protect concrete from premature drying, excessively hot or cold temperatures, 
and mechanical injury.  After finishing, the concrete shall be sealed by spraying a membrane curing material in such a manner as to provide a 
continuous, uniform, water-impermeable film without marring the surface of the concrete.  A minimum of one gallon of material shall be used per 
200 square feet of surface treated.  The curing material shall be white pigmented and of such a nature that it is distinctly visible for at least 4 hours 
after application. 

A. Temperature: No concrete shall be placed when the air temperature is below 35 degrees (F) without approval by the Owner.  No concrete 
shall be placed on frozen ground. 

 
8. CLEAN-UP AND RESTORATION:  As the walk is completed and forms removed, the Contractor shall immediately backfill the excavation, 
remove surplus material and leave the walk and adjacent areas entirely free from any objects or material that may endanger public safety. 

A. Lawn Repair: Damaged lawns and grass plots within the street right-of-way shall be repaired as specified in the Municipal 
Specifications, General Requirements, Section 1-F, Grading and Seeding. 
All lawns or terraces damaged outside the street right-of-way shall be repaired as specified in the Municipal Specifications, General 
Requirements, Section 1-F, Grading and Seeding. 

 
9. PAVEMENT REPAIR:  Where concrete walks are constructed across an existing asphaltic concrete or stone driveway, the portion of the 
driveway cut out to place the forms shall be replaced with material similar to that removed. 
 
10. ACCESS: The disruption of access to driveways due to this work shall be kept to a minimum.  The scheduling for this work shall be discussed 
with each property owner affected prior to commencing the replacement operation.  Excavation in traffic areas shall not be left open overnight. 
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